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INTERNAL QUALITY ASSURANCE CELL (IQAC)


NAAC AQAR  ↔ SSR   –  SUPPORTING DOCUMENT MANUAL
SSR  ↔  AQAR Metric Mapping with Required Supporting Documents


  CRITERION VII  –  INSTITUTIONAL VALUES AND BEST PRACTICES  
  Total Weightage: 100 Marks  |  For Use by: Criterion VII Coordinator  


Prepared by: IQAC, MITS
Applicable to Academic Year (2021-22,2022–23,2023-24,2024-25,2025-26)


How to Use This Manual
This manual is the complete metric-by-metric reference for the Criterion VII Coordinator. It covers all 3 Key Indicators and 12 SSR metrics mapped to their AQAR counterparts, with exact document requirements drawn from the MITS Supporting Document Manual and the SSR-AQAR Mapping document.

1. Each SSR metric shows: AQAR code, description, weightage, type, and a numbered evidence list
1. Pre-formatted specimen tables are provided wherever NAAC requires specific data formats
1. Orange NOTE boxes highlight critical NAAC cautions
1. Purple OPTIONS boxes show graded response choices (A/B/C/D/E) for multi-select metrics
1. Green QlM boxes show the word-count limit for qualitative descriptions

QlM = Qualitative Metric  |  Description within word limit + upload additional info + weblink          QnM = Quantitative Metric  |  NAAC data template + specific documents listed below

NOTE: CRITERION VII covers Institutional Values and Best Practices (100 marks). Key Indicator 7.1 has 10 sub-metrics covering Gender Equity, Environment, Inclusion, and Human Values. Key Indicator 7.2 (Best Practices — 30 marks) requires TWO best practices described in the NAAC-prescribed template format and hosted on the institutional website. Key Indicator 7.3 (Distinctiveness — 20 marks) requires a 200-word AQAR description and a 1000-word SSR narrative.


CRITERION VII – INSTITUTIONAL VALUES AND BEST PRACTICES  (Total Weightage: 100 Marks)

	Key Indicator 7.1
	Institutional Values and Social Responsibilities
	50 Marks



  Gender Equity  

SSR 7.1.1  →  AQAR 7.1.1     [QlM | Weightage: 5]
	SSR Metric
	AQAR Metric
	Description
	Wt.

	7.1.1
	7.1.1
	Institution has initiated the Gender Audit and measures for the promotion of gender equity during the last five years
	5



QlM – Write description in maximum 500 words  +  Upload additional info  +  Provide web link

Write description in maximum 500 words covering:
1. Gender audit conducted by the institution
1. Gender equity and sensitization in curricular activities
1. Gender equity and sensitization in co-curricular activities
1. Facilities for women on campus

Supporting Documents:
1. Provide web link for additional information
1. Upload any additional information

  Environmental Consciousness and Sustainability  

SSR 7.1.2  →  AQAR 7.1.2     [QnM | Weightage: 6]
	SSR Metric
	AQAR Metric
	Description
	Wt.

	7.1.2
	7.1.2
	The Institution has facilities for alternate sources of energy and energy conservation: 1. Solar energy  2. Biogas plant  3. Wheeling to the Grid  4. Sensor-based energy conservation  5. Use of LED bulbs/power-efficient equipment  6. Wind mill or any other clean/green energy
	6



Supporting Documents:
1. Policy documents of the institution
2. Geo-tagged photographs and videos of the facilities — with caption and date — for each selected option
3. Bills for the purchase of equipment for the facilities created under this metric
4. Permission document for connecting to the Grid from the Government/Electricity Authority (if Wheeling to Grid is claimed)
5. Brief report of the facilities provided
6. Circulars
7. Videos: (a) Solar Power Plant  (b) Automatic Street Light  (c) Automatic Water Pump  (d) Green Campus  (e) Rainwater  (f) Disabled-friendly, barrier-free environment
8. Links for any other relevant documents

OPTIONS:  A = Any 4 or more  |  B = Any 3  |  C = Any 2  |  D = Any 1  |  E = None

SSR 7.1.3  →  AQAR 7.1.3     [QlM | Weightage: 6]
	SSR Metric
	AQAR Metric
	Description
	Wt.

	7.1.3
	7.1.3
	Describe the facilities in the institution for the management of the following types of degradable and non-degradable waste (within maximum 200 words): Solid waste | Liquid waste | Biomedical waste | e-Waste | Waste recycling | Hazardous chemicals and radioactive waste
	6



QlM – Write description in maximum 200 words  +  Upload additional info  +  Provide web link

Supporting Documents:
1. Relevant documents like agreements/MoUs with Government and other approved waste management agencies
2. Geo-tagged photographs of the waste management facilities
3. Provide web link for additional information
4. Any other relevant information

SSR 7.1.4  →  AQAR 7.1.4     [QnM | Weightage: 5]
	SSR Metric
	AQAR Metric
	Description
	Wt.

	7.1.4
	7.1.4
	Water conservation facilities available in the Institution: 1. Rain water harvesting  2. Borewell/Open well recharge  3. Construction of tanks and bunds  4. Waste water recycling  5. Maintenance of water bodies and distribution system
	5



Supporting Documents:
1. Geo-tagged photographs of the water conservation facilities — with caption and date
2. Bills for the purchase of equipment for the facilities created under this metric
3. Green audit reports on water conservation by recognised bodies
4. Links for any other relevant documents

OPTIONS:  A = Any 4 or more  |  B = Any 3  |  C = Any 2  |  D = Any 1  |  E = None

SSR 7.1.5  →  AQAR 7.1.5.1     [QlM | Weightage: 4]
	SSR Metric
	AQAR Metric
	Description
	Wt.

	7.1.5
	7.1.5.1
	The institutional initiatives for greening the campus: 1. Restricted entry of automobiles  2. Use of bicycles/Battery-powered vehicles  3. Pedestrian-friendly pathways  4. Ban on use of plastic
	4



QlM – Write description in maximum 500 words  +  Upload additional info  +  Provide web link

Write description in maximum 500 words covering:
1. Restricted entry of automobiles on campus
1. Use of bicycles/battery-powered vehicles
1. Pedestrian-friendly pathways
1. Ban on use of plastic
1. Landscaping with trees and plants

Supporting Documents:
1. Policy document on green campus/plastic-free campus
2. Geo-tagged photographs/videos of the facilities
3. Circulars and report of activities for the implementation of each green initiative
4. Links for any other relevant documents

SSR 7.1.6  →  AQAR 7.1.6.1     [QnM | Weightage: 5]
	SSR Metric
	AQAR Metric
	Description
	Wt.

	7.1.6
	7.1.6.1
	Quality audits on environment and energy regularly undertaken by the institution: 1. Green audit / Environmental audit  2. Energy audit  3. Clean and green campus recognitions/awards  4. Beyond-campus environmental promotion and sustainability activities
	5



Supporting Documents:
1. Institutional data in the prescribed format (data template)
2. Policy document on environment and energy usage
3. Certificate from the auditing agency
4. Certificates of awards received from recognised agencies (if any)
5. Report on environmental promotion and sustainability activities conducted beyond campus — with geo-tagged photographs with caption and date
6. Green audit/environmental audit report from recognised bodies

Beyond-Campus Clean and Green Initiatives — Fill this activity table:

	S.No
	Description
	Date
	Venue

	1
	Ensure Society Eco-Friendly Camp
	
	

	2
	Global Hand Wash Day
	
	

	3
	Tree Plantation Function
	
	

	4
	Jal Shakti Abhiyan
	
	

	5
	World Environmental Day Pledge
	
	



1. Action Taken Report
2. Video Links

OPTIONS:  A = All 4  |  B = Any 3  |  C = Any 2  |  D = Any 1  |  E = None

  Differently-Abled (Divyangjan) Friendly Environment  

SSR 7.1.7  →  AQAR 7.1.7     [QlM | Weightage: 5]
	SSR Metric
	AQAR Metric
	Description
	Wt.

	7.1.7
	7.1.7
	The Institution has a disabled-friendly and barrier-free environment: Ramps/lifts for easy access  |  Divyangjan-friendly washrooms  |  Signage (tactile path, lights, display boards)  |  Assistive technology (accessible website, screen-reading software, mechanized equipment)  |  Provision for human assistance, reader, scribe, soft copies, screen reading
	5



QlM – Write description in maximum 500 words  +  Upload additional info  +  Provide web link

Write description covering the following components — maximum 500 words:
1. Built environment with ramps/lifts for easy access to classrooms and centres
1. Divyangjan-friendly washrooms
1. Signage — tactile path, lights, display boards and signposts
1. Assistive technology — accessible website, screen-reading software, mechanized equipment
1. Provision for enquiry and information — human assistance, reader, scribe, soft copies, screen reading

Supporting Documents:
1. Provide web link for additional information
2. Upload any additional information

  Inclusion and Situatedness  

SSR 7.1.8  →  AQAR 7.1.8     [QlM | Weightage: 5]
	SSR Metric
	AQAR Metric
	Description
	Wt.

	7.1.8
	7.1.8
	Describe the Institutional efforts/initiatives in providing an inclusive environment — tolerance and harmony towards cultural, regional, linguistic, communal, socio-economic and other diversities (within maximum 200 words in AQAR)
	5



QlM – Write description in maximum 200 words  +  Upload additional info  +  Provide web link

Supporting Documents:
1. Supporting documents on the information provided (as reflected in administrative and academic activities of the institution)
2. Provide web link for additional information
3. Any other relevant information

  Human Values and Professional Ethics  

SSR 7.1.9  →  AQAR 7.1.9     [QlM | Weightage: 4]
	SSR Metric
	AQAR Metric
	Description
	Wt.

	7.1.9
	7.1.9
	Sensitization of students and employees of the institution to constitutional obligations: values, rights, duties and responsibilities of citizens
	4



QlM – Write description in maximum 500 words  +  Upload additional info  +  Provide web link

Write description of various activities for inculcating values for being responsible citizens as reflected in the Constitution of India — maximum 500 words.

Supporting Documents:
1. Details of activities that inculcate values necessary to nurture students to become responsible citizens
2. Provide web link for additional information
3. Any other relevant information

SSR 7.1.10  →  AQAR 7.1.10     [QnM | Weightage: 5]
	SSR Metric
	AQAR Metric
	Description
	Wt.

	7.1.10
	7.1.10
	The institution has a prescribed code of conduct for students, teachers, administrators and other staff and conducts periodic sensitization programmes: 1. Code of Conduct displayed on website  2. Committee to monitor adherence  3. Professional ethics programmes organized  4. Annual awareness programmes on Code of Conduct
	5



Supporting Documents — Code of Conduct Options and Required Evidence:

	No.
	Component
	Document Required

	1
	Code of Conduct principles displayed on website
	Screenshot of institutional website showing Code of Conduct page

	2
	Committee to monitor adherence to Code of Conduct
	Committee composition document + proceedings/minutes

	3
	Institution organizes professional ethics programmes
	Circulars + geo-tagged photos + attendance list with date

	4
	Annual awareness programmes on Code of Conduct
	Circulars + geo-tagged photos + date-wise activity report



Additional Supporting Documents:
1. Institutional data in the prescribed format (data template)
2. Policy document on code of ethics
3. Document showing the Code of Conduct for students, teachers, governing body and administration — approved by competent authority
4. Handbooks, manuals and brochures on human values and professional ethics
5. Report on the student attributes facilitated by the Institution
6. Links for any other relevant documents

OPTIONS:  A = All 4  |  B = Any 3  |  C = Any 2  |  D = Any 1  |  E = None



	Key Indicator 7.2
	Best Practices
	30 Marks



SSR 7.2.1  →  AQAR 7.2.1     [QlM | Weightage: 30]
	SSR Metric
	AQAR Metric
	Description
	Wt.

	7.2.1
	7.2.1
	Describe two best practices successfully implemented by the Institution as per NAAC format — provide weblink on the institutional website
	30



Each Best Practice must follow the NAAC-prescribed template format:

	Best Practice 1 – NAAC Template

	Title of the Practice
	

	Objectives of the Practice
	

	The Context
	

	The Practice (description)
	

	Evidence of Success
	

	Problems Encountered and Resources Required
	

	Notes (Optional)
	



	Best Practice 2 – NAAC Template

	Title of the Practice
	

	Objectives of the Practice
	

	The Context
	

	The Practice (description)
	

	Evidence of Success
	

	Problems Encountered and Resources Required
	

	Notes (Optional)
	



Supporting Documents:
1. Provide weblink on the institutional website where BOTH best practices are described in the NAAC-prescribed template format

NOTE: Key Indicator 7.2 carries 30 marks — the highest single metric in Criterion VII. Both practices must be CURRENTLY implemented (not historical). They must be hosted on the institutional website in the exact NAAC template format. Each practice must include: Title | Objectives | Context | The Practice | Evidence of Success | Problems Encountered & Resources Required.

	Key Indicator 7.3
	Institutional Distinctiveness
	20 Marks



SSR 7.3.1  →  AQAR 7.3.1     [QlM | Weightage: 20]
	SSR Metric
	AQAR Metric
	Description
	Wt.

	7.3.1
	7.3.1
	Highlight the performance of the institution in an area distinct to its priority and thrust: – AQAR: maximum 200 words – SSR: maximum 1000 words
	20



QlM – Write description in maximum 200 (AQAR) / 1000 (SSR) words  +  Upload additional info  +  Provide web link

Write description portraying the performance of the institution in ONE area distinctive to its priority and thrust:
1. AQAR: maximum 200 words
1. SSR: maximum 1000 words

Supporting Documents:
1. Appropriate webpage on the institutional website
2. Provide web link for additional information
3. Any other relevant information

NOTE: Key Indicator 7.3 carries 20 marks. The AQAR requires a 200-word summary while the SSR allows up to 1000 words. Prepare the 200-word version for AQAR submission. The focus should be on a genuinely DISTINCTIVE strength — not a general overview of all institutional activities.



Criterion VII – Quick Reference Summary Table

	SSR
	AQAR
	Type
	Wt.
	Key Documents Required

	7.1.1
	7.1.1
	QlM
	5
	Weblink + additional info  |  Gender audit evidence  |  ≤500 words on gender equity activities and facilities for women

	7.1.2
	7.1.2
	QnM
	6
	Geo-tagged photos with captions  |  Equipment purchase bills  |  Grid connection permission  |  Policy document  |  Videos  |  Brief facility report  |  Circulars

	7.1.3
	7.1.3
	QlM
	6
	MoUs/agreements with waste management agencies  |  Geo-tagged facility photos  |  Weblink  |  ≤200 words for each waste type

	7.1.4
	7.1.4
	QnM
	5
	Geo-tagged photos with captions  |  Equipment purchase bills  |  Green audit reports on water conservation by recognised bodies

	7.1.5
	7.1.5.1
	QlM
	4
	Green campus/plastic-free policy document  |  Geo-tagged photos/videos  |  Circulars and activity reports  |  ≤500 words

	7.1.6
	7.1.6.1
	QnM
	5
	Data template  |  Env/energy policy  |  Auditing agency certificate  |  Award certificates  |  Beyond-campus activity report with geo-tagged photos  |  Green/Energy/Environment audit reports  |  ATR  |  Video links

	7.1.7
	7.1.7
	QlM
	5
	Weblink + additional info  |  ≤500 words on barrier-free/Divyangjan-friendly facilities

	7.1.8
	7.1.8
	QlM
	5
	Administrative/academic activity documents  |  Weblink  |  ≤200 words on inclusive environment

	7.1.9
	7.1.9
	QlM
	4
	Activity details on constitutional values  |  Weblink  |  ≤500 words

	7.1.10
	7.1.10
	QnM
	5
	Data template  |  Code of conduct policy  |  Committee proceedings  |  Circulars + geo-tagged photos  |  Approved CoC document  |  Handbooks/manuals  |  Student attribute report

	7.2.1
	7.2.1
	QlM
	30
	Institutional website weblink  |  TWO best practices in exact NAAC template format (Title | Objectives | Context | Practice | Evidence | Problems)

	7.3.1
	7.3.1
	QlM
	20
	Institutional website webpage  |  Weblink  |  ≤200 words in AQAR  |  ≤1000 words in SSR





Criterion VII Coordinator – Document Submission Checklist

Verify ALL items below before submitting to IQAC:

A.  Gender Equity  (SSR 7.1.1 → AQAR 7.1.1)
1. 500-word description written covering gender audit, curricular/co-curricular gender equity activities, and facilities for women
1. Web link provided pointing to gender audit or related evidence on institutional website

B.  Alternate Energy and Energy Conservation  (SSR 7.1.2 → AQAR 7.1.2)
1. Geo-tagged photos taken for every selected energy facility — with caption and date
1. Equipment purchase bills collected for every selected facility
1. Grid connection permission document from Electricity Authority available (if Wheeling to Grid is claimed)
1. Policy document on energy conservation available
1. Videos recorded: Solar Power Plant / Street Light / Water Pump / Green Campus / Rainwater / Divyangjan env
1. Brief facility report and circulars prepared

C.  Waste Management  (SSR 7.1.3 → AQAR 7.1.3)
1. 200-word description written for each waste management type claimed
1. MoUs/agreements with approved waste management agencies available
1. Geo-tagged photos of waste management facilities taken
1. Web link active and pointing to correct evidence page

D.  Water Conservation  (SSR 7.1.4 → AQAR 7.1.4)
1. Geo-tagged photos taken for each water conservation facility — with caption and date
1. Equipment purchase bills collected
1. Green audit report on water conservation from recognised body available

E.  Green Campus Initiatives  (SSR 7.1.5 → AQAR 7.1.5.1)
1. 500-word description written covering automobiles restriction, bicycles, pedestrian paths, plastic ban, landscaping
1. Green campus / plastic-free campus policy document available on website
1. Geo-tagged photos and/or videos for each green initiative taken
1. Circulars and activity reports for each green initiative compiled

F.  Quality Audits on Environment and Energy  (SSR 7.1.6 → AQAR 7.1.6.1)
1. Data template filled
1. Policy document on environment and energy usage available
1. Certificate from auditing agency available for each audit conducted
1. Award certificates (clean and green campus) available if claimed
1. Beyond-campus activity table filled (Eco-Friendly Camp, Global Hand Wash Day, Tree Plantation, Jal Shakti Abhiyan, World Environmental Day)
1. Activity reports with geo-tagged photos prepared for beyond-campus activities
1. Green/Energy/Environment audit reports available from recognised bodies
1. Action Taken Report prepared
1. Video links active

G.  Divyangjan / Barrier-Free Environment  (SSR 7.1.7 → AQAR 7.1.7)
1. 500-word description written covering ramps/lifts, washrooms, signage, assistive tech, human assistance
1. Web link provided pointing to evidence on institutional website

H.  Inclusive Environment  (SSR 7.1.8 → AQAR 7.1.8)
1. 200-word description written on tolerance and harmony towards cultural/regional/linguistic/communal/socio-economic diversities
1. Administrative/academic activity documents supporting the claim
1. Web link active and pointing to correct evidence

I.  Constitutional Values  (SSR 7.1.9 → AQAR 7.1.9)
1. 500-word description of activities for inculcating constitutional values
1. Detailed activity list available with evidence
1. Web link active

J.  Code of Conduct  (SSR 7.1.10 → AQAR 7.1.10)
1. Data template filled
1. Code of conduct policy document available and approved by competent authority
1. Code of conduct displayed on institutional website — screenshot taken
1. Monitoring committee composition and proceedings/minutes available
1. Circulars and geo-tagged photos with captions and dates for professional ethics programmes
1. Circulars and geo-tagged photos for annual CoC awareness programmes
1. Handbooks/manuals on human values and professional ethics available
1. Student attribute report prepared

K.  Best Practices  (SSR 7.2.1 → AQAR 7.2.1)  — 30 MARKS
1. TWO best practices identified and written in NAAC template format: Title | Objectives | Context | The Practice | Evidence of Success | Problems Encountered & Resources Required
1. Both best practices hosted on institutional website in NAAC-prescribed format
1. Web link confirmed live and pointing to both best practices
1. Both practices are CURRENTLY implemented (not historical or discontinued)

L.  Institutional Distinctiveness  (SSR 7.3.1 → AQAR 7.3.1)  — 20 MARKS
1. 200-word AQAR narrative written (and 1000-word SSR narrative if applicable)
1. One DISTINCTIVE area of institutional strength selected — not a general overview
1. Appropriate webpage on institutional website available
1. Web link confirmed live and pointing to the correct page

M.  General Requirements – All Metrics
1. All geo-tagged photographs have proper captions, dates and location information
1. All policy documents approved and signed by the competent authority
1. All web links live and publicly accessible at time of NAAC submission
1. All qualitative descriptions are within the word limits specified above
1. Files named clearly by metric number (e.g., 7.1.2_Solar_Plant_Geo_Photos.pdf)

NOTE: Criterion VII is heavily qualitative — 9 out of 12 metrics are QlM. The 30-mark Best Practices metric (7.2.1) is the most impactful single metric. Ensure both practices are live on the website and written strictly in the NAAC prescribed template format well before the submission deadline.
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